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INTERAGENCY ROTATIONAL ASSIGNMENTS

Available Positions

	Data Elements

	Position Title: 

Procurement Analyst
	Posting Date:

July 5, 2001
	Closing Date of Announcement: 

August 3, 2001

	Target Grades: GS 13/14
	Duration of assignment: 120 days
	Start Date: ASAP

	Location:

Department of the Treasury

1310 G St. NW, Suite 400 West

Washington, DC 20220
	Coverage of travel/temporary relocation expenses:

None

	Add other information as needed:

	Assignment Description (include Project Description and Expected Outcome):  

The Department of the Treasury's Office of Procurement provides oversight of the acquisition system within the Department including Treasury bureaus, coordinates across Treasury to leverage Departmental resources, provides specialized expertise and consulting assistance to the Treasury bureaus and other Government agencies, and formulates policy. 

Participants will work in the Office of Procurement and will be responsible for:

1.  Restructuring the procurement policy process to make it more effective and efficient. Updating the Department of the Treasury Acquisition Regulation and its associated Procurement Instruction Memos (PIMs).  Drafting other policy documents for Senior Procurement Executive approval.  Updating procurement-related Treasury directives and orders for Assistant Secretary for Management approval.   Evaluating and assisting with the development of improved website accessibility for users of Treasury procurement policy.   

2.  Coordinating with the Treasury bureau procurement offices and the Office of Small Business Development on policies, procedures, and regulations related to the procurement field.  Assisting in the development and presentation of technical training to Treasury bureau procurement and non-procurement personnel of developed policies and procedures.  Reviewing bureau-level implementing procurement regulations to ensure that they are in compliance with Federal and Departmental-level policies and procedures.

3.  Participating in the interagency activities for the development and issuance of amendments to the Federal Acquisition Regulation that governs Executive Branch agencies' procurement transactions.  Participating in interagency committees associated with the Office of Federal Procurement Policy and the Procurement Executive Council.

Expected Outcome of Assignment: Implementation of improved procurement policies that will result in improved efficiencies and effectiveness of Treasury procurement offices.  Active participation in interagency groups affecting government-wide procurement policy.

	Benefits of the assignment:

-Opportunity to interact with senior level officials at the Department of the Treasury.

-Opportunity to develop management and procurement skills.

-Opportunity to participate in interagency decision-making committees.

	Job Requirements:  In order to be selected for this rotational assignment, individuals should possess the

following skills and experience. List any security clearance requirements

- Ability to effectively motivate a diverse organization of professionals and administrative personnel.

- Ability to communicate effectively, both orally and in writing.
- Knowledge of and the ability to analyze the statues, policies, regulations, procedures, and guidance governing the federal acquisition process.

No security clearances needed.

	Agency Contact: 

Name:  Nancy Kerlin

Ph:  (202) 622-0946

Email:  nancy.kerlin@do.treas.gov
	To Apply:  Submit a one page resume and manager’s endorsement; hard copy or email to:

Mailing Address: Department of the Treasury

                               Office of Procurement, MDA

                               ATTN;  Nancy Kerlin

                               1310 G St. NW

                               Washinton, DC 20220

Fax:  202-622-2273

Email:  nancy.kerlin@do.treas.gov

	Add other information as needed:
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